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 Overview and Scrutiny 
 

Scrutiny call-in request form 
This form is to be used when requesting a call-in.  It has been created to elicit the required 
information, and to provide an audit trail of the process.  

Requesting a call-in 
To request a call-in, please complete section 1 and arrange for the form to be countersigned by four 
other members of the council and email to scrutinyteam2@southwark.gov.uk before the end of the 
scrutiny call-in period indicated on the decision notification issued by the constitutional team. 

 

SECTION 1 
1. Title of decision to be called in, and decision taker 
 

Decision title: Decision taker: 

  

 

2. Have you [applicable to all councillors requesting the call-in] participated in taking the 
decision? 

(Yes/No):  

Note: A member who participates in taking an executive decision shall not sign a call-in 
request on the same decision (thus avoiding any conflict of interests). 

3. Does the request for call-in relate to a single recommendation in the report or the 
whole report? 

Please specify: 

mailto:scrutinyteam2@southwark.gov.uk
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4. Which of the principles of decision making in Article 1.3 of the constitution have failed 
to be applied? (see scrutiny call-in guidance for explanation) 

Mark all that you believe have failed to be applied and state reasons: 

Decision making principle: Failed to be applied? 
(mark with an X) 

(a) The link between strategy and implementation must be 
maintained 

Reason: 

 

(b) Decision making generally, whether by individual officers, 
individual cabinet members or the cabinet collectively, should have 
reference to the policy framework 

Reason: 

 

(c) Respect for human rights, law, probity and the constitution  

Reason: 

 

(d) reasonable and proportionate consultation 

Reason: 

 

(e) the taking of reasonable and appropriate professional advice 
from officers 

Reason: 
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(f) proportionality (i.e. the action must be proportionate to the desired 
outcome) 

Reason: 

 

(g) a presumption in favour of openness 

Reason: 

 

 

(h) clarity of aims and desired outcomes, including of the options 
considered 

Reason: 

 

i) consideration of the likely climate consequences and the likely 
equality (including socio-economic disadvantage and health 
inequality) consequences of the relevant decision and therefore 
reports for decision should include advice from officers of the likely 
climate and equality impacts of the decision 

Reason: 

 

 

 

5. Is the decision believed to be outside the policy or budget framework 

(Yes / No): 
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Signatures of those members requesting the call-in of the decision:  

Note: each member must insert his or her name in the table below.  A separate email from the 
member communicating support for the call-in is sufficient, but should be evidenced upon 
submission of the form. 

1) Councillor 
2) Councillor 
3) Councillor 
4) Councillor 
5) Councillor 

 

 

Section 2 

To be completed by Head of Scrutiny (or officer of the scrutiny team) 

 

6. Does the request meet the Call-in threshold? 

(All must apply for threshold to be met):  
Mark with an X 

(a) Five members of the council have requested the decision be 
called-in1. 

 

(b) A member who has participated in taking the executive decision 
has not signed a call-in request on the same decision. 

 

 
1This can include education representatives (for the purpose of education decisions only) 
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(c) Evidence that the decision maker did not take the decision in 
accordance with the principles of decision making as set out in 
Article 1.3 of the constitution has been provided. 

 

(d) The request has stated whether the members believe that the 
decision is outside the policy or budget framework. 

 

 
7. Request for call-in considered valid?  

(Yes / No): 

Reasons: 

 

Signed: 

 

Date: 

 

Note:  If the call-in is considered to be valid, the scrutiny officer shall notify the decision taker 
and the relevant chief officer, who shall suspend implementation of the decision.  The 
scrutiny officer shall a) refer the called-in decision to the next meeting of the overview and 
scrutiny committee, if that meeting is within ten clear working days of the receipt of the call-in 
request, or b) call an extraordinary meeting of the overview and scrutiny committee to consider the 
called-in decision, to take place as soon as possible and in any case within ten clear working days 
of the call-in request, or c) if appropriate arrange an extraordinary meeting of the overview and 
scrutiny committee to consider the matter outside the normal timetable, unless in the view of the 
monitoring officer and/or the chief finance officer, in consultation with the relevant chief officer, the 
matter cannot wait and in which case it shall be considered in accordance with the timescale set out 
above. 

Invalid Call-in Request 

Where a call-in has been ruled invalid by the scrutiny officer, a request can be made by those 
requesting call-in for the monitoring officer to review the ruling.  The request shall be made by 4pm 
on the second working day after the day of the notification of the decision by the scrutiny officer. 

In the event of dispute, the decision of the monitoring officer shall be final. 
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Request for review of scrutiny officer ruling.  Please send this form to Doreen Forrester-
Brown, Monitoring Officer by 4pm, @ date  

(Email: Doreen.forrester-brown@southwark.gov.uk )  

 

Section 3 

 

To be completed by the monitoring officer upon receipt of request for review 

 

I have reviewed the grounds for call-in and reasons given for an invalid request and conclude that 
the request for call-in is (Valid / Invalid) 

 

Reasons: 

 

 

Doreen Forrester-Brown, Monitoring Officer 

 

Dated: 

mailto:Doreen.forrester-brown@southwark.gov.uk
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